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Date- 07/08/2024
To,
The Director

National Assessment and Accreditation Council NAAC)
P.O. Box No. 1075, Nagarbhavi, Bengaluru- 560072
Subject: Proofs of Metric No. 2.3.3

Reference: Metric No. 2.3.3: Ratio of mentor to students for academic and other related issues
(Data for the latest completed academic year 2023-24)

Dear sir/ Madam,

Ratio of mentor to students for academic is as follows:

Sr. Name of department No. of No. of Me.ntors to Mentee
No mentees mentors ratio

1 Computer Engineering (UG +PG) 1114 44 1:25.32

2 Information Technology (UG) 429 13 1:33.00

3 Elec-trom.cs and Telecommunication 1025 47 1:21.81

D Engineering (UG)
4 Mechanical Engineering (UG) 529 27 1:19.59
5 Engineering Sciences (FE) (UG) 1068 32 1:33.38
Master’s in Business .
6 | Administration(MBA) (PG) 552 > 1:27.00

No. of mentors = 168
No. of students = 4300
Mentor: Students = 1:25.60

Ratio of mentor to students is 1:25.60 W

(Dr. A. V. Deshpande)
PRINCIPAL
Smt. Kashibai Navale
College of Engineering
Vadagaon(Bk.), Pune-41




Details of supporting documents are as follows:

Sr. No. | Details of document available Page No.
Teacher Guardian Manual for year 2023-24
1 Duties of class teacher and Teacher Guardian 3-9
2 Roll Call List 10-12
3 Student information 13-23
4 Student meeting record 24-26
5 Record of phone call to Parents 27-30
6 In-sem result 31-37
7 Term grant certificate 38-54
Thanking you, m
Principal
(Dr. A. V. Deshpande)
PRINCIPAL
% Smt. Kashibai Navale
‘xgluoeSepen s College of Engineering

Vadagaon(Bk.), Pune-41
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Slnhgad Inst1tutes

SINHGAD TECHNCAL EDUCATION SOCIETY’S

Smt. Kashibai Navale College of Engineering
(Vadgaon (Bk), Off Sinhgad Road, Pune-41)

Department of ComputerEngineering

TEACHER GUARDIAN MANUAL

(Academic Year 2022-24)
SEMESTER I
Class: T E Division : . IT Batch: T-¢g
Name of Teacher guardian ':/ ot Puyanka C. ﬁ)ngc
iod d C

Slnhgad Instltutes

SINHGAD TECHNCAL EDUCATION SOCIETY’S

Smt. Kashibai Navale College of Engineering
(Vadgaon (BK), Off Sinhgad Road, Pune-41)

Department of ComputerEngineering
TEACHER GUARDIAN MANUAL
(Academic Year 2023-23)
SEMESTER II

Class: TE Division: T Batch : T8

Name of Teacher guardian : P/oth. P/p&d;anka_ o} :k—c'n_.aﬁe,

1 Depa%;nento‘f C




Smt. Kashibai Navale College of EngineerinJg

13.

14,

15.

STES’S

Smt. Kashibai Navale College of Engineering
(Vadgaon (BK), Off Sinhgad Road, Pune-41)

Department of ComputerEngineering

Rules and regulations

. A teacher guardian will maintain all records of students in the standard format

provided.

A teacher guardian should conduct at least one meeting every fortnight

. A teacher guardian should update attendance of ‘students under his/her

supervision

Teacher guardian will monitor academic performance of students.

If student remains absent for continuous three lectures, then teacher guardian

will bring it to notice of respective class teachers and then to H.O.D.

Teacher guardian will send letters regarding performance and afténdéhée to

parents every month. -

The Poor performance of students should be_'i'm'prc')ve‘d by way of counseling of
students along with parents. : Sh

. A teacher guardian should maintain a record of effort taken for improveméht of

studies

If required teacher guardiari Will call the parents on phone on the basis of

record maintained; the direct telephone lines in the office will made available

for this purpose.

10.
11
12.

Teacher guardian is expected to carryout genuine counseling about studies.
Teacher guardian will try to solve the domestic problems of students,

Teacher guardian can give the necessary punishment to student. for
improvement of performance in consultation with H.0.D.

Teacher guardians will recommendation regarding grant of terms to the H.O.D,
through class teacher at the end of semester.

Teacher guardian should see that no  parents should come to Principle or
Management for the grant of term at the end of semester.
This document has to be signed by the teacher

guardian and then submit it to
the H.O.D. at the end of the semester.

Hoad —

Débartment of Comnputer Bngineertin?
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Smt. Kashibai Navale College of Engineerilkg

10.

11.

G¥partment o - ~ninge®
S

STES’S

Smt. Kashibai Navale College of Engineering
(Vadgaon (BK), Off Sinhgad Road, Pune-41)

Department of ComputerEngineering
Duties of Subject Teacher

Maintain and update course file and lab manual time to time,
Prepare self notes for theory. s
Monitor attendance i.e. take review of last lectures attendance in Every lecture and
maintain the record
If the teacher needs to remain absent for any reason, He/she must make alternative
arrangement and convey it to the class teacher without fail.
The subject teacher must prox}ide
a.  University questlon papers along w1th the frequency data
b. Question bank for each unit :
c. Text/ reference book name for the sub_]ect
_ d. Model solution paper
e. Oral question :
Within 1¢ seven days from the date of commencement of the ferm.
Staff conducting practical must maintain and update continues assessment sheet in

every turn of practical strictly.

- Teacher must check and sign the ass1gnment as soon as the student completes the

- assignment.

Fill subject attendance in the system on last date of every month without fail

Fill marks of unit test and prelim exam in the system within two days from the date
of conduction of his/her subject paper

Take sign of Head of the Department on-

a. Update attendance sheet :

b. Update teaching plan on 1* of every month

Suggest systematic way study to the student for the subject and how to solve the

paper so that student will be able to score more mark in the subfec

Head of DM D% A.V. Deshpande

Hnad Principal
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Duties of Class Teacher

and Teacher Guardian
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