DETAILS OF THE MICROSOFT TEAMS

Report prepared by: Dr. Sunil L. Bangare, MS Teams College Coordinator

Sinhgad Academy of Engineering has received the license copy of Microsoft Teams: Office 365 Al for
students and Office 365 A1l for faculty with zero cost under Educational Institutes membership. MS
Teams is a collaboration tool built for hybrid work so that the team stay informed, organized, and
connected online— all in one place. MS Teams can help Teachers and Students to come together no
matter where you are: Chat - Message someone or a group to talk about work, projects, or just for
fun. On top of that, MS Teams is able to connect with Microsoft Office 365 and many other critical
tools. Teachers can schedule the classes and upload the subject material. Also, all sessions can be
recorded for the students to see again. To manage the members of the MS Teams and to resolve the
issues, SAE have College level staff Coordinator and all Department level staff Coordinator team.
During the pandemic situation, MS Teams was widely used by all staff and students of SAE.

Screenshot of Microsoft Teams Invoice: MS Office 365 Al for faculty
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Screenshot of Microsoft Teams Invoice: MS Office 365 Al for students
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Screenshot of Microsoft Teams after Teacher login, All Teams available can be seen here.
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Screenshot of Microsoft Teams, all Channels (e. g. Subjects) can be seen on left hand side.
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Screenshot of Microsoft Teams, the selected Channel (e.g., Subject: ISR, BE IT) can be seen on right
hand side. Where all folders can be created like for PPT, Notes, Question Bank, Model Solution etc
for the students which they can access anytime.
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Screenshot of Microsoft Teams, Calendar where All Online sessions can be planned / Scheduled in
advance and students can see those in their login.
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Screenshot of Microsoft Teams, Teacher conduction online class, students attending session can
be seen on right hand side. Attendance can be downloaded in excel sheet format.
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Screenshot of Microsoft Teams, Attendance downloaded in excel sheet format
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Screenshot of Microsoft Teams, Tests or Quiz can be conducted online
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Screenshot of Microsoft Teams, Results from Teacher login
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