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SINHGAD TECHNICAL EDUCATION SOCIETY
KUSZAON (BK), LONAVALA.

STLES/LON OFF09-10F 2- BAG Dhate:- 2300 170,

CIRCULLAR

The fallowing faculty members are requested to act as bus Incharpe / Assl
Incharge.
{}  BusNo. 01 (SIT) Mr. M. M. Kulkami
Mr. S, G. Phule
2y Bus No. 02 (Aundh Roule) M B. B, More — SNDT (H.E4.)
Me. 11, M. Raut = 51T
@ 3} BusNo. 03 (Sarasbaug) Mr. Manoj Meghrajani — STBACA
Mr. S, 1. Borate - SIBACA
4} BusNe 04 Mr. [0, Ko Singh— 51T
Mr. R. (5. Ratnawal— SIBACA
Bus No. 01 and 03 will start from Sarzsbaug and on return jourmey will go via
Sarasbaug as discussed with respective bus Incharge.
The busses shall move on the instructions of respective bus Tncharge / Asst.

Incharge.
Thete were complaints that certain faculty members come late or perpetually late.

i

- ét'l’hc: bus incharge shall ensure thal such members must be cautioned. Their names can be
intimated for further action by respective Principals if required.
The bus incharge is authorisew to leave the unauthorised passenpers unless
pennitted by the CEO Office { Estate Office.

R B\ 1§ R
Q{)}ﬁ (¢ 13.} Lt. Col. A. Thukral
N 3 f ESTATE MANAGER
)

CC: 1} CEO @E‘[Tﬁ' '!:-&’raf‘u.a fﬁ"’"‘-’“ Choare diodFany

7 A nstaeiee }@{gﬁ \C)J(‘L SIBA —
33 All Faculty Buses. ' CA, LONA;
‘:F‘?E Inerazd No.: 25, EALA
i v 5'; ]
\.Hq"i I ’FLIF' E;:Tr;‘u-_]l '
e oo OB Y [ ———— =5
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Sinhgad Technical Education Society's

£ -
ceET e

B Kusgaon {Bk),Lenavala

Sr.No Security Post

1 MG i Pharmacy { Society affics

2 Admission Hall
3 {MishalgadPrathpgadTorngad/Rajgad
4 Panhalgad / Police Post / RHTC / STES Canleen
5 Kaveri f Godavari { 1 Qld BHK staff qtr
] Lahgad hastel , Indrayani /Kamala Mess
7 |Purandargad / Ratangad / Visapurgad/Vijaygad

i old 2 BHK ! 1 BHK
8  |Sporis Complex /1 RK/BHE [ 2New BHK
9 SKENSIT ! Cricket ground
10 |Cammers ! SIBACAS Raigad ]
11 |Devairi hostel!Sindhurag hostel /Brahmagin hostel
12  |Sahvyadri hostel /Shivneri hostel
15 |SIT College , Engg Parking
14  |Schogl /¥ 3-4
15 |D/M 1,2 Mew SIT
16 |SIHMGCT, CTC Kapoor .3 BHE, Vai 1-2
17 |Galf Ground

01 Secuirty Inspecior

5 Securily Supsrvisior

04 Gunman (03 gunman is Gontract base]
58 Security Guard

Total Security - 68

W.8.Vasekar
Security Inspector
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(Regd. Mo. MaH / 7199-93 | Pune dt. 6783 & F-B282 (Funa} dt, 12/8/93)

180135, Eranthane, Sml Khilars Marg, Off Kamve Road, Pune - 417 004,

Tel. : (0207 2345 9751 Fax : 2545 34506 E-mail ; slesiisinhgad edu Websibe ; www sinhgas.edu

PROF. M. H. NAVALE

W E (ELECT,) MIE., MBEA A, MPM, BA.O
FOAUNDES PRESIDENT FOUNDER SECRETARY
Mo, STES/Personnel/2002-13/5902 Diate: 15-05-2013
CIRCULAR

[ Gratuity to the emplovees on cessation of service

“The Payment of Gratuity Act, 1972" and Rules framed under “The Payment of
Ciramity  {Maharashtra) Rules, 1972" have been made applicable to all regularly
appointed Teaching and Non-Teaching Employees of STES. Appropriate amount of
Gratuity is payable 1o the emplovees fulfilling terms and conditions preseribed under the
Agt & Rules, on cessation of their service,

So as to facilitate speedy disposal of the gratuity claims ol the employvees and to
have uniform procedure, main features of the Scheme: exhavstive mstructions and the
prohibitory conditions laid down under the Act & Rules are summanzed herewith [or
information of the Dean. Directors; Principals of all Institutions and Other Officers of
STES as under;

Main features:

Employees completing not less than five vears of regular; continuous service are
eligible for pavment of gratuity (section 4 (1)), However, the condition of completion of
continuong service of five wvears shall not apply in case where the termination of
employment is due to death or disablement.

For caleulation of qualifving completed vears ol service (for computation of
grafuily amount), service rendered for more than & months shall be counted az one
complsted vear and service less than & months shall be ignored (section 4 (1§} )

An employee whe is qualified for payment of pratuity has to submit his / her
application for gratuity in writing in the format prescribed as per Annexure “A' in
duplicate to the concerned Head of Institution/Office within a period of 30 days from

leaving service.
N =
W -
=

E'-“Tg,_ SINHGAD TECHNICAL EDUCATION SOCIETY,

DR. (MRS.) SUNANDA M. NAVALE



COMNTIMNUATION EREET .«

In case of death of the emplovee while in service or after cessation of service,
gratuity application in duplicate (Annexure "A") shall be submitted by the Legal Heir /
nominee along with original death certificate ol the employee,

Exhaustive instructions for processing claims ;-

On receipt of the application from the employee [Annexure 'A’), Head of
Institution/Office shall take note of the same in iInward register with date.

Particulars sboul gualifying service; pay, pericd of LWP submitted by the
employee shall be serutinized properly with reference to emries in his’ her service-book;
salary sheet & personal records.

While processing the claims of the emplovees, Head of the Instimition/Otfice shall
consider following provisions in the Act and Rules,

{a) Rate of Grataity is fixed at 13 davs wages for one completed year of service (section
(2

by Wages for the purpose of calculating gratuity comprises of Pay in Pay Band +
AGPGP + DA last drawn by the employes (section 4 (2) )

(c) In case employee is working on consolidared salary‘without allowances, wages
without A shall be taken into consideration for calculating amount of gratuity,

id) Formula for working out amount of gratuity is as follows:

{No. of completed vears of senice x 12 = 260 & Wages last drawn = Amount of
Ciratuity pavahble.

{e) It should be ensured that dues of all kind have been paid by the employee.

{f) Recovery, if any, on account of notice pay; rent and service charges towards staff
guarter; recovery due to LWP, Library, Laboratory ete. have been effected from the
emplovee. If any of such recovery is outstanding against the employee the same shall
invariably be mentioned while forwarding claim {as per Annexure "By to Central

Office.
1 l ._,..--"'_
\m"“lr" '



CONTINUATHOMN SHEET ...,

Prohibitory conditions:

Following provisions in the Act shall also be considered while forwarding claims
of the emplovees to the Central (MTice.

1} In respect of employees whose services are terminated for any act, willful omission
or negligence causing any damage or loss 1o or destruction of property belonging 1o
the employer, the amount of gratuity shall be forfeited to the extent of the damages or
loas 50 caused. (sechion 4 (6] (&) ).

2} Gratuity payable 1o the emplovee can be forfeited in case of termination of service
fiar:

(i) Riotous er disorderly conduct or any other act of vielence on his part

Or

ity For anv act which constitutes an offence involving moral turpitude provided
such offence is committed disring the course of his employment (section 4 (6) (b))

All Heads of Institwtes'Otfices are hereby instructed to follow above provisions
serupuloesly while forwarding elaims of the employees for gratuity 1o the Central Office.
They are also advised to refer provisions in Gratuity Act & Rules for more details and for
ready reference, please refer to FAQs and their answers thereunder.

These instructions  puidelines shall also be applicable to all Institutions / Offices run by
the Savitribal Phule Shikshan Prasarak Mandal. Kamlapur, Shrinath Shikshan Prasarak
Mandal, Kondhapun and Shn Y ashwantrao Chavan Shikshan Praszarak Mandal. Mumbai.

W -

(Prof. M. N. Navale)

President
Encl: Annexure *A°
Annexure ‘B’
To,
|} DhrectorsPrincipals of all Institutes/Colleges Schools of STES, SPSPM, S5PM &
SYCSPM

2y Dean, SKNMC&GH, Marhe, Pune



CoONTINUATICN SHEET -...

3} Campus Directors of all Campuses of STES, 5PSPM: 85PM & SYCSPM

Copv forwarded for information to:-
i) TFounder Secretary, STES
i) Vice — President (HR). STES
111) Wice — President (Admin}, STES
iv} Secretary, SPSPM. Kamlapur
v) Dhrector (Finance), STES
vi) Director (Engineering) , STES
vii}[hrector (Academics) , STES
viii)  Director (Placement) . STES
ix] Director (Education) . 5TES
%) Project Manager, 8TES
xi) Resident Officer. S5PM, Kondhapuri
xil) Select file




COHTINUATION SHEET ....

Annexure A’
Application for Gratuity by an Employec

Ta,

Sir S Madam,

I herehy apply [or the paviment of Gratuity to which 1 am entitled under sub-section (11 0of
the section 4 of the Payment of Gratuity Act, 1972 on accounl of my superannuation /
retirement / resignation afler completion of not less than five years continuous service.
Mecessary particulars relating my appointment in the establishment are given below-

Mame in full

Address

Tel. ¢ Mobile Na,

| Ipstitution’s Name where last employed
Post held

Date of appointment

Date and cause of leaving of service

GG | el || L | ol | L | P | et

Total period of service qualifving for _ vears  maonths days
Ciratuity

I slso give my consent to recover any ducs pavable to the Institution by me from the
amount of Gratuity payable 10 me,

Place :
Date
Yours fasthfully




CONTINUATION GHEET ..,

To,

Annexure ‘B*
{Forwarding letter to the Central Office)

The President,
Sinhgad Technical Education Society,
Erandwane, Pune 411 004

Sir,

Subjeet : Application for payment of Gratuty to Mr, / Mrs.

Kindly sce the enclosed application dated

M,

Date «

received from Mr. / Mrs. /

for the payment of Gratuity, His / her application has

been duly scrutinized with reference to his / her personal Gile, service book and salary
sheet, Service details of the applicant are os follows:-

Mame in full

Bl | i

Designation

E‘i_p_iq;':: Code Na.
_ !'_.'lm::.' of Birth

| Date of joining service in STES

Date and cause of cessation of service

-1 e an-.|~.-.'-

Iotal length of continuous service

vears  months days

o

Fenod spent on study leave /lien /LWP
excepl on medial ground

_ vears months days |

i 'li:rt;ﬂ-quﬂhiw Eng service fur purpase af

caleulation of Gratuity {Sr. Ne, 7 minuos
Sr. No. 8)

_ years meonths davs

Rounded to VEArs

-

Last basic pavt Dearmness allowance
actually drawn as on

A) Pay in pav band
) AGP/Grade Pay
) Deamness Allowance
Total’




CONTINUATION SHEET .

| (Mo. of years in qualifving service x

11 Amount of Gratuity payable 153 + 26) x Basic Pay + Dearness
Allowance =" i-
Recovery, if any. to be effected from Particulars Amt ()
12 | Gratuity as dues payable to the
[nstitution by the applicant
i Met amount of gratuity payable to "y

uppti{',uql_

1 herebv certify that, all the dues pavable by the emplovee to the Institution have been
paid and no recovery is pending. No dues certificate in respect ol the applicant has been
obtained and preserved in his personal file.

Date:

Encl: Application [orm of the appiicant

(Annexure ‘A')

Signatuze of the Head of the Institution
with stamp
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FROF M. M. NAVALE DR (MRS} SUSANDA M. MAVALE & NAWATHE
WME TELECT | MiE., A =, NP FhE o5 LA ey
FOURDER PRESIOENT FaUNOER SECEETARY IRECTOR 4T I A
URGENT
STES!Diracto: (FinansePAR-2TT-18F 224 Ciglea 25042017
4]
Al

Dhraclor & Princapal
STES Insfitutas

q Subject: Infarmation of employees-contributing towards EMEBF.

Reference; Personal Accident Policy with Hospitalization expenses
cover - Insured amount Rs.1, 00,000/- { Rs.0One Lakh)

The proposal fo renew the above mentioned palicy undar reference for & further
pefiod of ong year weel 10052017 to 02052018 s under active process.  Tha anriual
prarmium aganst tha policy shal ba paid fram EMEF account  To camplete the renswsl
[armalibes an uple date hisl of employess fo be covered under the policy, 15 te be prepangd
LUEGENTLY.

Kindly, therefore submit' 2 dist of all emplovess warking o your instiule and
coniibuting towards EMBF each masttn im0 the  |gllowing  format on
pndt_anida@sinhgad.edu. Tha amployees wha are on pavea!l as on 30004 2077 and
contnouting towards EMBF should be coversd, Also subrmit beo hard copies aof the l=t o

. Mrs, Anita Pandit.

Mame of the Institute;-
SrNo. | Name of the Employee | Employes code : Age Remarks
Ty i 1 No. ' Years | Months |
= o e o ——1f A4 . 5 all

Treat this as MOST URGENT

SRR A Director | Finance)

S
{Fate - EEMH?‘J

Regd. Off. S No 4417, Vacgesn {Bk | DF Sichgad Huaz, Pume 211 049 Tel. - (120) 2435 4727, Email - stesisishipad el

e et
Scanned by CamScanner
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felplek: e o datiialiis Bl oy P Wy binice | esnEThEdw
"_rII [ | -”_ | '_-"- :nlr___ = = e - D, 1I|IFIE.:| EuHhHDA A Hﬁm
* B MM, 20 0,
' 1 | B gl
|=|'r ':'_I"'.l e -.!.I'.l ||1I;I,|'| FOUNDER SECRETARY

STESAGS] -BI5I5MRenawal 2017182 Taxr Date) 1371112017

e

Al Directars 7 Principals
STES Instifules F Colleges.

‘Bubject - LIC - Group Insurance Scheme-Master Policy LI - 635353
Annual Renewal as on 01.12.2017.

Ll Group Insurance Marlor Fullcy No GSLI-BISIST & rengwed Bvery year an ut:
[ecomber, for which gelais of 1 employees subsebing to scoeme 25 an 30th NWEM’EEI"!‘."‘I-'EFS' yeal
& required 1 be sucmitted to the LIC by 10h Decamber,

i view o the instruclons received Fom U0 you s aofarmod g submil required information of
thie pmpicyoes (i1 prascobed format) in lws separate pasy ag follws '

List Mo 1 - Employees working 1 regular scale (& rﬁagmmqﬁmdtl’ﬂé’miﬁmﬁqu salary
Era:urmngly'fur 111';-. 'rf1unlrr nr rﬂh-n'rumh;ifﬁl:ﬁ?

mmmaw

5ot copy of above Informanan may be sent on omal nnﬂLﬂmah o
10124217 follawed by Hard Copy duly authenl caled by Head oftne | nstitute  Gollege / St

ciracy 10,48 % MBI ned e st she formatian, No change i e nformaten '_J
onee submitted will be allcwed later on Fhm%Wﬁﬁm% '
will be held respensitle. __j -

] : l.l o
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Groun Insurance Schems
Mz ter Folicy No. GSLI - 635353
Femewml as en 61122017

MName of the Institute -

List No. 7 - Employees werking on Fay in Fay Band ! Boales in the Month -@I‘Hﬂ.ﬂ}ﬁ!.

List No. 2 - Employees msignod / el / wxpired ele durdng 01/ 12 / 2096 1o 300 11 F 2047,

in Pay Band { Scals

PE-2 Rs. 9300 - 34800
PE-3 Rs.15E00 - 39100
PE-4 Rs.37400 - 67000

PB-1 Rs.620 - 20200
15 Rs. 4400-7440

[ENe | Efiployee | Mameof | Cata Change | Date Amt.of  Dale of Date of
Code No.  Employaa arrd in of  Canfrib Birth first
| ' [Burname  amount | Calegory | Categ | ution Apptt.
first) atthe and ory ' {fram
| tirmie “amount | chang Service
. Joining ef , Book)
1 z i B 5 (] i g £l
Category: ®

€ Rs. 75/

Scanned by CamScanner
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w,...: o) COMBINED CHALLAN OF A/C NO. 01,02, 10, 21 & 22 (With ECR)
ﬂ@ EMPLOYEES' PROVIDENT FUND ORGANISATION TRRN: 3151704025662
=1

Establishment Coge & Name - PUPLNDOI16TEIO0  SINHAGAD TECHMICAL EDUCATION Dises for thea wage manth of :Octaber 2016
fAddresg ;195 ERANDVANE KHILAST MARG, OFF HaRvE ROALD, FUNE, PUNE, MAHARASHTRA
EPF EPs EBLI
Telal Subseritars - 4955 a 435D
Tela! Wages : 70062670 E.85,70 108 700,51 600
5L PARTICULARS AICI0T (RS AIC.02 (Ra) ASC.AD (e AC.21 [R5 AIC22 (Rs.) TOTAL
Administraticn Changas i o ‘a o 0 )
2 Emplayer’s Share Of Conlributian ] 0 L) ] i 1]
3 Employec’s Share OF Contnbution 84,13.468 a ] o ] B.413. 4565
Grand Tatal : Eighty-Faur Lakh Thirteen Thousand Four Hundred Sixty-Six Rupass Owtly B4,13 455

{ Only for offline payment In case Permitted by EPFO |

FOR BANKS USE ONLY FOR ESTABLISHMENT USE ONLY  (To ba manuslly filled by Employer)
Amcunt Hacaivad Bs, Cheque/DD No, ————— Disbig: —

Dizta of presentation of Chequalll e Chequa/DD drvwn bank &

Date of Realisafion of ChequeDD Mame of the Depazites..

E8| Branch Nama Date of Daposit- Mobils No. se——

B! Branch Coda Sknature of the

(This is a system generated chalan on J0-AUG-2017 19:51, the partkculars shown in this challan e populated from the Electronic Challan Cum Return (ECR) uploadad by the

estabiishmant for the Specified month Bind wear.

Nale - The following amowmnts are being remitted directiy by Govarnment of India on sceount of PMRPY and PMPRPY-

Al A/C na 1 (Employer share) { Rs.) -
Bj A'C no 10 (Pension fund) { Rs.) -

€) Tolal{A+ 8 )(Rs.)-

D) Total remittance by Employer { Rs,) -
E) Telal ammnt of uploaded ECR (C + D)(Rs.)-

1]
a

0

84,13,466
B4,13, 488
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SINHGAD TECHNICAL EDUCATION SOCIETY
KUSGAON (BK), LONAVALA.

STES/OFF/LON/QTR/4-05/ that - Prate: 10/6/ 2005

To
Mrs Reena Math
SIBACA

= TES, Lonavala,

1

Sub: Allotment of Staff Quarters in STES Campus Lonavala.

L. We are pleased to inform that vou are allotted the {ollowing accommaodation in the campus,

LOCATION (BLOCK) IYPE OF QUATERS

Building No.  : Vaishnavi 1 BHK
Flat No 40

2. The guarter must be occupied within 7 days of the date of allotment, failing which the allotment will
be cancelled.

3. The License fees Electricity and service charges will be deducied as per circular dated - 15:01-05,
no, STES/THR (A DMIN2004-05/404, :

4. [ wish vou a comfartable and happy stay, in the allotted accommodation,

5 by o '

(M B Khuq&kﬂr]
Chief Execulive Officer

CC:
SPS: You are instructed to deduct license fee and service charges from the salary of the individual as above
HiR munthij‘ basis. Electricity charges will be deducted at your end as and when charges for consumption of

electricity are received from Estate Office Lonavala.

Scanned by CamScanner



SINHGAD TECHNICAL EDUCATION SOCIETY

RUSGAON (BK), LONAVALA.

STES LONOEEITR A0 14
M CHFF I rl'l.':_',_ll_-,_| I?II"‘:;F : [lale - 25032014

T,

Mr Irfun 5 Inaimdar
Asst Professor.
ABACA, STES
Liyravalis

Sub: - Transfer of Staff Quarter in STES Canipus, Lonavala,
I

A Refer to vour letter dated TR0
e We are please - : . : e
are pleased to infurm yoe that you gre allotied the following family aceommuodation in the

Campus -

LOCATION (BLOCK ] TYPE OF QUARTERS
Huilding  +- MNew 2 BHE - A 2 BHK (Wil isflary)
tlac B, - 11

Yaur old family secommudation of | BHE — [T Flat No {1 Is cancelied we f 51032014,

'J'E' Phe license fee / Electy icity and service charpes will be deducted as per STES Sociery's rules and
recelations.
4+ The Sinhgad Technical Educalion Sncicty is always very keen in peoviding better living
sonditions for its stalT in the campus. At the same time the society also expects that the membess
of the socicty share cerain respensibilitios such as:-
a}  Responding positively whenever 1the heads of Lthe Institates require their presesce in the
Interestof the Sociely;
k) Ersuring that the cerain norms of discipline of the Campos are heing fallowed by the
siudents, sIET Tumily members & visilors,
¢] Please nate that unly the parents or dependant members of the femily cen stay weth you in the
ULrisriers,
F:I If the quarter is to be kepl vacant at any stage for more than fiffeen days. prior permission
ke taken form the Principal £ Head of the Institute with intrimation to Estate Office.

ﬂ We wish you a comfortable and bappy stay.,

[ I’x%&ﬂr

Camipus DErectar

Clopy toz-

1. Director, SIBACA. -
2. Iustitute’s Accnunts Department: - You are advised to geduct license fee and service charees

from the salsry of the emploves a5 mentioped shove on monthly basis. You are also advised ©

deduct the electricity charges at your end as and when details of charges for consumnption of

efectricity are seceived from Estate Office, Lonavila Caimpus.

3, Electrical Deparrment,
4. Seleer File

{hre conterts of thi felter,
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'Jﬁ‘-l'l;'ﬂ-i,:i.'c.'f_u P

RUIENES "'T'Li""rf : [he « 19MST01y
I,
I Peishiny Kby
Asyi Widessr,
SIBACA, Ty,
L)y,
" Sub: - Transfer of Stafy Craarter in STES Campne. Lonavala,
. B R fer 41 Yober lerer duted AR
2. Weare ploased 1 o you that yen arc

allarted the follawing fonily seeommodation i the

Campis -

AN ATION (B 4 EYPEGF OLAID ERS

- Biaitdingg - New THHK - A 2 BHK (Wit Gllery

. FlNe, oL s
iﬂl—."_ﬂiﬂ_ﬁliﬂlll accomimodjon gff | BHK, <03 | in M 17 s caneie] fisdd w e 0L 192014
3 The license few / Electricity and sorvite charges will be deducied as pet- S TES Sociciy's rulos
and regolmions, :

4. The Stahgad Technical Education auciely s alwavs very Keen in providing better living
conditios for its siaff in the campus Al the same time he sechety also expects that the
members ol the sociely share certain responsibilities such os:-

i) Responding positively whenever the heads of the instintes reguine
of the Society.

by Eﬁ“ﬁﬂﬁﬂ‘ﬂ the certain noms of discipline of the Lampus are being followed by the stude
sttt fiimily members & visitors,
&) Please note that only the parents or dependant members of (e
. quaners.
&) |7 ke quarter is 16 hﬂ‘ﬂﬂlﬂ wacanl a1 any stage Tor more than fitteen davs, pr
ﬂn?ﬂnml ¢ Head of the Institute with intimation 1 Fstute €3]
i i comfortable and happy sty

their preseney in the interest
s,
family can stay witly vou in the

0r permission shall be
e

ent: - You are advised o deduct lieense fee and service churpes
s fentioned above on month Iy basis. You are also nﬁﬁﬁjﬁ
our end s and when detwils of charges for consumption of
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CIRCULAR

Subject : Students Safely Insurance Paolicy.
Ref : Circular No. STES/2015-16/96 dated 26.12,2015

Sinhgad Technical Education Sociely has renewed the Students Safely Insurance
Policy for a further period of one year from 24.04.2017 to midnight of 23.04.2018.

Under this policy, G6580 students studying in various schools, colleges and Institules of
Sinhgad Technical Education Society are coverad.

'

i
The scheme has been proved beneficial to the students, The benefits under the poficy
as enhanced wilh effect from 2012-13 are as under: -

1. The sum insured per studen! has been increased from Rs.25, 000/- to
Rs.1, 00,000/- In case of Death.

-+ The medical expenses reimbursement cover has been increased from
Rs.7. 000/~ (o Rs.20, 000/ per student per year against expenditure incurred for
treatment in a hospital or nursing home as an indoor patient for any injury

sustained in the accident.

Considering the ameount of premium paid 1o the insurer and the cost of administration, i
has aready been decided fo recover from each sludent Rs.25/- from Academic year 2016-17.
It is {o be ensured that the said recovery has been actually effected by all Schools, Colleges

and Instifutes.

All Heads of the Insfitves/ Colleges / Schools are therefore instructed to take necessary
action in accordance with he various provisions of this policy. In the event of any accident to
the studeni, immediate notice should be given lo the Administration Dept. al the Corporate
Office, Karve Road, Pune about the accident followed by submission of required information
about the claim for further transmission to the Insurance Company.
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All Heads of Institutes / Colleges / Schools are hereby directed 1o recover the similar
amount Rs. 25/~ (Rs, Twenly Five only) from every student under them as annual insurance
premium for Academic Year 2017-18. If any of the Colleges / Schools have nol recovered
sludenis insurance fees of Rs.254 for Academic Year 2016-17 as already directed vide circular
Ne. STES / 551/ 2015-16/96 dated 26,12,2015; they should immediately 1ake sleps fo recover

the same,

The details of amounis recovered shall be submitted {o the Administration Dept. al the
Corporate Office. The benefits and other detalls of the poficy should be brought to the nolice of

\why 7
M. N. Navale
PRESIDENT

alf the students and parents,

Ta,
1. Pricipals / Divectors of all Schools ! Colleges ! Institutes under STES.

2. Dean, SKNMCE&GH, Narhe.
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